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LU Engineering (0962) 


BRANCH EXPENSES CLAIM FORM

Name:

I would like to claim expenses from the Branch for the following reason(s):

	
	Amount

	· Loss of Earnings. State details below:
……………………………………………………………………………………………

……………………………………………………………………………………………

Attach payslip
	

	· Public Transport Travel to Branch Meetings (where subsidised travel is not available). State date(s) claimed for: ………………………………………….
Attach tickets/ proof of purchase
	

	· £15 incidental expenses (lobby, demonstration, picket duties, conferences, other as authorised by the branch). State exact reason and date below:

……………………………………………………………………………………………

……………………………………………………………………………………………


	

	· Delegate Expenses (such as travel/ hotel etc). State details:
……………………………………………………………………………………………

……………………………………………………………………………………………

Attach receipts/ proof of purchase
	

	· Other as agreed by the Branch. State details:

……………………………………………………………………………………………

……………………………………………………………………………………………

……………………………………………………………………………………………

Attach receipts/ proof of purchase
	

	Total claimed
	


This will be used as auditable proof for Branch purposes

Signed:………………………..

Print Name:………………………
Date:…………….

Please return to the Branch Secretary: Paul Jackson, 8 Domsey Bank, Marks Tey, Colchester, Essex. CO6 1NG
Noted as authorized. Payment will be made within 7 days.

………………………………………….



……………………………………….

Branch Secretary/ Chair




        Treasurer    

























